How to Download and operate Zoom

1.) Go to website https://zoom.us/ and click on the top right-hand corner button called “sign up, its
free” (as per screen shot below)
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We have developed resources to help you through this challenging time. Click here to learn more.

In this together.
Keeping you connected
wherever you are.
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Check out our Privacy Policy

One Consistent Enterprise Experience.

2.) Once you have clicked on the button the below screen will pop up and ask you to enter your
work email address. (example below) then click sign up.

Sign Up Free

Your work email address

sarah@tomax.com.au

Zoom is protected by reCAPTCHA and the Privacy Policy and Terms
of Service apply.

Sign Up

By signing up, | agree to the Privacy Policy and Terms of Service.

G | Signin with Google

f Sign in with Facebook

Already have an account? Sign in.



3.) Once you have hit the sign-up button a new screen will come up saying an email has be sent to
your email address as per the below.

We've sent an email to sarah@tomax.com.au.
Click the confirmation link in that email to begin using Zoom.

if you did not receive the email,

Resend another email

4.) The email you receive from Zoom should look like the below. Click on the activate account
button or if this doesn’t work copy and paste the link into your browser.

t2Reply I£2Reply All 4 Forward
Tue 24/03/2020 11:36 AM
7 Zoom <no-reply@zoom.us>
Please activate your Zoom account

To Sarah Keast

(@ it there are problems with how this message is displayed, dlick here to view it in a web browser,
Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.
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Hello sarah@tomax.com.au,

Welcome to Zoom!

To activate your account please click the button below to verify your email address

Activate Account
Or paste this link into your browser:

https:/izoom.us/activate?code=G SQeOFx3V7AAlikRy9gwuOIMBH23Jnlk6éW1Q7_Z7hzY
.BQgAAAFxCfufQAnjQA Sc2FyYWhAdG9tYXguY29tLmF1AQBKAAAWY2UOLXIVZIRSa
mVDNGowRjRheVRIUQAAAAAAAAAAZfr=signup

Questions? Please visit our Support Center.

Happy Zooming!

5.) A screen will then open asking for some more information about yourself i.e. name and a
password that has to be a capital letter, 8 characters long etc. once this is done click continue as
per the below

1 Accountinfo-— 2 Invite Colleagues -

Welcome to Zoom

Hi, sarah@tomax.com.au. Y

First Name

Last Name

Confirm Password

By signing up. | agree to the Privacy Policy and Terms of Service.



6.) Once you have logged in for the first time, Zoom will ask if you would like to have a test meeting.
This is totally up to you. (as per photo below)

3 Test Meeting

Start your test meeting.

t! Now it's time to start meeting

Your personal meeting url:
https:/zoom.us/j/2736214133

Firefox Add-on
Download

7.) If you do decide to have a test meeting then once you click start meeting now the below may
come up asking what you would like to do. | would click Run (example below)

What do you want to do with Zoom_220e4c75fe558bea.exe (76.3 KB)?

Run Save A Cancel X
From: launcher.zoom.us

8.) Once you click run the below box will come up saying your meeting will begin soon.... Just wait
for this part. (example below)

o — pd

Your meeting will begin soon...

The Zoom dlient you're installing will shorten the time it takes to join
a meeting

79%




9.) Once you have done the test meeting or if you decide the skip this step you will then go to the

home page of Zoom. Here is where you can schedule meetings, join meetings, chat and add

contacts etc.
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New Meeting ~ Jon

) Add a calendar

Schedule Share screen

If you are having any issues with the setup or how to use Zoom please give me a call on 0419 392

846.

Happy chatting !l!
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